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HTP SME Test question writing procedure and timeline:
	HTP Sends Writing Assignments and Instructions

Each writer will write four questions


	SMEs write draft of at least two of their four questions and send them to the other SMEs working on the same items for peer review 
	SMEs review the questions sent to them by the other writers and return them to the original authors.
	SMEs write drafts of their final two questions and send them to the other SMEs working on the same items for peer review.
	SMEs review all remaining questions sent to them by the other SMEs and return them to the original authors.

	Deadline

September 10, 2010
	Deadline

September 22, 2010
	Deadline

October 6, 2010
	Deadline

October 13, 2010
	Deadline

October 27, 2010


Final Question submission for all questions to HTP is November 3, 2010.

All questions should be submitted as word documents by e-mail to aap@healingtouchprogram.com , named with the following naming convention:

Filename:

HTP_EQ_XXX_YY.doc

The terminology is as follows 
HT = Healing Touch Program

EQ = Exam Question

XXX = three digit item number (e.g. 021, 104, or 001)

YY = SME writer number
For complete instructions and SME assignments please refer to the test item writing guide: SME_Item_Writing_directions_9_10_2010.doc
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