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Item Submission Form
Item Filename:  (HTP_EQ_XXX_YY.doc) HTP_EQ_XXX_yy.doc USERADDRESS   \* MERGEFORMAT 

 FILLIN   \* MERGEFORMAT 
Item number(XXX): (3 digit task number for this item): XXX
Subject Matter Expert SME Name                          SME Number(YY): YY
Which Learning Objective this item applies to (list number/s): Learning Objective 
Program Name: Healing Touch Program 
Date: MM/DD/YYYY
Intended Exam item is written for: Healing Touch Program Certification Exam 

For what Job is this item created: Healing Touch Certified Practitioner
Stem
Key:
Distractor:
Distractor:
Distractor:
Item Classification
Content domain: Content Domain 
                                    
(the major subject category/domain of the item)
Task: Task   



(Task/skill/or knowledge performed or required)

Taxonomy class, check appropriate designation

 
Recall  

   Interpretive skills 

  Problem Solving
Test Item Writing Checklist.  Review for:

Content Concerns

Base Each Item on Specific Content and a Type of Mental Behavior.
(
Keep the specific content of items independent from one another.
(
Avoid overly specific and overly general knowledge.
(
Focus each item on a single behavior instead of a chain of behaviors.
(
Avoid opinion-based items.
(
Avoid trick items.
(
Formatting Concerns

Use formats recommended in the Anatomy of a MC question section.
(
Format the item vertically instead of horizontally.
(
Style Concerns

Edit and proof items.
(
Keep vocabulary simple for the group of students being tested.
(
Use correct grammar, correct punctuation, capitalization and spelling.
(
Minimize the amount of reading in each item.
(
Writing the Stem

Use either a question stem or a partial sentence.
(
Ensure that the directions in the stem are very clear.
(
Include the central idea in the stem instead of the choices.
(
Avoid window dressing (excessive verbiage).
(
Word the stem positively, avoid negatives such as NOT or EXCEPT.
(
Writing the Choices.

In addition to the key use three distractors to obtain a total of 4 choices.
(
Make sure that only one of these choices is the right answer.
(
Vary the location of the right choice.
(
Place choices in a logical or numerical order.
(
Keep choices independent; choices should not be overlapping.
(
Keep choices homogeneous in content.
(
Keep the length of choices about equal.
(
Avoid using none-of-the-above, all-of-the-above, or I don’t know.
(
Phrase choices positively; avoid negatives such as NOT.
(
Avoid giving clues to the right answer, such as
(
a. Specific determiner words including: always, never, completely, and absolutely.

b. Clang associations, choices sounding identical to or resembling words in the stem.

c. Grammatical inconsistencies that cue the test-taker to the correct choice.

d. Conspicuous correct choice.

e. Pairs or triplets of option that clue the test-taker to the correct choice.

f. Blatantly absurd, ridiculous options.

Make all distractors plausible.
(
Use typical errors of students to write your distractors.
(
Avoid humorous choices.
(






 





 





 








© Copyright 2010 Healing Touch Program

HTP-993 REV 9.9.2010

- 1 -
PAGE  
© Copyright 2010 Healing Touch Program

HTP-993 REV 9.1.2010

- 2 -

